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PaGouas mporpamMMa y4eOHOH IUCIUIUIMHBEI SIBISETCS YacThIO OCHOBHOM
npoeCcCHOHAIBHOW 00pa30BaTeNbHON NpPOrpaMMbl I HOATOTOBKH MAarvcTpOB
10 HampaBJeHuto MNoArotoBkH 46.04.02 JlokyMeHTOBeOeHHEe M apXHBOBEIECHHE,
IporpaMMbl ~ MarucTpatypsl  JIOKyMEHTallMOHHBIE CHCTEMBI W  apXWBHl B
rOCyJapCTBEHHOM CHCTeMe YIIpaBIeHUs OYHOM ¥ 3204HOM (HOpM 00yUEHHsI.

Paboygast mporpaMma y4eOHON NUCHMIUIMHBI pa3paboTaHa B COOTBETCTBHH
¢ ®I'OC BO = MarucTpaTyphl o HaIlpaBJICHHUIO MIOATOTOBKH
46.04.02 JlIokyMEHTOBEIECHE W  apXMBOBEIEHHE, YTBEPXKICHHBIM MPHKA30M
MuHucTepcTBa HayKd M BBICIIETo oOpasoBaHus Poccuiickoit @exmeparnmu
or 29 okta6ps  2020r. Ne1345 (¢ U3MEHEHWSIMH H  JIONOJHEHHAMH);
IIpodeccnonanbHpM  cTaHmapToM «CHelManucT 1O OpraHW3allMOHHOMY U
JOKYMEHTAIL[HOHHOMY OOECIIEUeHHIO YIpaBICHUS OpraHH3alneiy, YTBEPKIECHHBIM
IMpuxasom MuHKCTEepCTBa TpyJa M COIMaIbHON 3ammThl Poccuiickoit deneparmu
«O06 yTBepxaeHHH NpodeccHoHaATbHOr0 cranaapra» or 15 urons 2020 r. Ne 333m;
IIpodeccuonansupiv crangaproM «CHENUAIUCT II0 YHOPABICHUIO IOKYMEHTaMHU
OpraHu3aluuy», yTBepKIeHHBIM IIpukazoM MuHHcCTepcTBa TpyAa M COLHAIBHOM
3amuThl  Poccmiickoit ®@eneparuu  «O6  yTBepkIOeHHHM PO(ECCHOHATBHOIO
cra"gapra» ot 27 ampens 2023 r. Ne 4211.

COCTABUTEJIM:
KaHIUJaT [OpUAMYECKHMX HayK, JOLEHT Kadeapsl [JOKYMEHTOBENEHHS U
apxuosesieHus1 ®I'bOY BO «JII'TTY» CononoBuukoB Auapeit ['eHHaqpeBrd

[IpoToKO OT «_73 » 202£ 1. Ne X
3aBemyronuii kKadenpoit
TOKyMEHTOBEIEHUS ¥ apXUBOBEICHUS

VYTBepkaeHa Ha 3acelaHuU Ka(begfm JIOKYMEHTOBE/IEHUS U apXUBOBEIECHISI

Vnruenko 1O.B.

Onobpena Ha 3aceflaHuM y4eOHO-METOJMYECKOH KoMuccHM MHCTHTYTa HCTOpHH,
MeXIyHapOIHBIX OTHOLIEHHH U COLMAIBHO-TIOIUTHYECKIX HAYK

IIpoToxoi OT « 73 » 2022 . Ne 5

IIpencenarens yue6GHO-METOAUIECKO

xoMmuccuu MHCTHTYTA HCTOpUH,

Ve TYHApOJHBIX OTHOIIEHUH

¥ COLIMANBbHO-TIOJUTHYECKHUX HayK Axwniesa W.I1.

COI'JIACOBAHO: /
Hupextop JlenapramenTta o0pa3oBaHuUs / CasenkoB B.B.



1. Heau u 321244 y4eOHOM JUCHUIINHbBI

enn wm3ydeHHs TUCHUIUIUHBI — (OPMHUPOBAHUE Yy CTYIEHTOB CHCTEMBI
3HaHWW, YMEHHWA W HABBIKOB MO0  OpraHU3alud  KOH(UICHIIMATIBHOTO
JeTIONPOU3BOICTBA M KOH(UACHIIMAIIBHOTO JOKYMEHTO000pOTa B OpraHU3alltu.

3anaun W3yYCHUS JUCIUTLITNHBL:

JaTh MPEACTaBIeHUE 00 0COOCHHOCTAX KOH(PUIAECHIMAILHON HH(pOpMauu U

KOHQUICHINAIBHBIX  JOKYMEHTOB; IIOKa3aTb MECTO  KOH(HIEHIUAIbHOIO
nenonpou3BoactBa B cucreme JOY opranuzanuu; 1ath MpEACTaBICHUE O
TEXHOJIOTUYECKMX  OCOOEHHOCTSIX  OOpabOOTKH,  HAKOIUICHUS,  XpPaHEHU$
KOH(UICHINAIBHBIX IOKYMEHTOB B OpraHu3alnu; copMUupoBaTh 0a30BbIE HABBIKH
opraHuzanuuu paboThl ¢ KOH(UICHIIMAIBHBIMU JOKYMEHTAMU Ha BCEX dTamax MX
IPOXOXACHUS B OPraHU3ALINH.

2. Mecto aucuumianHbl B ctpykrype OITOII

VYuebnas gucuuminHa «Pabora ¢ JOKyMeHTaMH, — CoOJepKalluMu
rOCy/IapCTBEHHbIE W HWHBIE BHUJbBI TallH», BXOAUT B 4YacTh, (HOPMHUPYEMYIO
y4aCTHUKaMU AUCIUIUIMH TOATOTOBKU CTYACHTOB.

HeoOxoauMpIMu ~ yCIIOBUSIMU ~ JIJISE  OCBOSHUSI y4€OHOW  JHUCITUTUTHUHBI
SIBJISIFOTCS 3HAHMSI: COBPEMEHHOE COJIEp’KaHUE 3aKOHOJIATEJIbHBIX U HOPMATHUBHO-
METOJIMYECKUX JIOKYMEHTOB o OpraHu3aiuu KOH(UICHITUATHEHOTO
JIEJIOMPOU3BOJICTBA; 3aKOHOAATENbCTBO O 3aIUTE CIYKEOHOW M KOMMEpPYECKOMH
TaliH, MEPCOHAJILHBIX JAHHBIX a TaKXKe JAPYTrod KOHPUACHIHAIbHON UH(OpMAIINH;
OCHOBHBIE TpeOoBaHUs K 0QOpMIIEHUIO KOH(UIEHIIUATBHBIX TOKYMEHTOB;

yMeHHs: oOecrneunBaTh HCIOJIb30BAaHUE W XpaHEHHe KOH(UIEHIHUAIHHOM
uHbOpMallMK  HA  pa3HBIX  MaTepUaJbHBIX  HOCHUTENSX; opopMIISTH
KOH(QUIEHIIMATBHYIO  JIOKYMEHTAllMI0;  TOJb30BaThbCcd  YHU(DUIHMPOBAHHBIMU
JOKYMEHTaMH, OOIHe TpaBWiIa COCTaBICHUS H OQOPMIICHUS IOPUIAYECKU
3HAYMMBIX JOKYMEHTOB, OPTaHHM3AIMI0 KOH(DUICHIIUATFHOTO JTOKYMEHTO000pOTa,
TEXHOJIOTHIO JIEIONPOU3BOICTBA U MOPSAJOK XPAHEHUS JOKYMEHTOB;

HABBIKU: CTPYKTYpPUpPOBATh 3alUINAeMyl0 HWHGOPMAIMI0 W ONPEACNSTh
PaBOBYID OCHOBY €€ 3allUThl, Yrpo3bl HH(POPMAIMOHHONW OE€30MaCHOCTH
npeanpusatus  (y4dpexaeHus); OCHOBBl  AaBTOMAaTU3MPOBAHHBIX  CHCTEM
AIEKTPOHHOTO KOH(UICHIIUATBHOTO JACIONPOU3BOICTBA

ConepxaHue  JTUCHUIUIMHBI  SIBISETCA  JIOTUYECKHM  IMPOJOKEHUEM
coaepKaHus JUCUUIUINH «['oCynapCTBEHHOE peryIupoBaHue JOKYMEHTALHOHHOTO
oOecrieueHusl YIpaBJICHUS W apXUBHOTO Jeia», «YTpaBlICHUE JOKyMEHTaAMU» W
CIY’)XMT OCHOBOM JUIsl JaJbHEHIIEr0 OCBOCHUS JUISI M3YYEHHUS JUCLMIUIMH
«/lokymeHnTupoBanue  KaapoBod  cuctembl», «KagpoBoe — oOecreueHue
rOCyIapCTBEHHOM CITYKOBI».

3. IlepeyeHb NJIAHMPYEMBIX Pe3yJabTATOB O0y4YeHHS IO IUCHMUILINHE
(MO1yJ110), COOTHECEHHBIX ¢ MHIMKATOPAMH I0OCTHKEHUSI KOMIIeTeHIIM

Ko mo ®I'OC BO NuauxaTop nocTuxeHus PesynbTaTsl 00yyeHus 10
AUCHHUILINHE




[TpodeccronanbHbIe

I1K-3

[MK-3.1. Ananmu3upyer
uHpopManuioo U paboTy cC
JOKYMEHTaMH, COJIePKAIIUMH
rpu¢ orpaHUYEHUs I0CTyIa

3HaeT: HOPMATUBHbBIE AKThI IO

pabore c
KOH(UICHIINATEHBIMH
JOKyMEHTaMU u
MEPCOHATBHBIMUA  JTAHHBIMU;
(GyHKIIMOHATILHBIE

BO3MOYXHOCTH U TPEANOCHIIKA
3G (HEKTUBHOTO  MPUMEHEHHUS
Pa3TUIHBIX TUTIOB
TEXHOJOTUYECKHX CHUCTEM H
croco0oB 00paboTku "
XpaHeHUs! KOH(DHICHITHATBHBIX
JOKYMEHTOB; TPUHIUIBI |
METO/1bI 00paboTKu
KOH(DUICHITHATEHBIX
JIOKyMEHTOB B TIOTOKax TIpH
JTOOBIX MCIOJB3YEMbIX THIAX
CHUCTEM u crocob6ax
BBITIOJTHEHHUSI ~ MPOIETyp |
omeparnuii 1o o0paboTke u
XpaHEHUIO 3THUX JOKYMEHTOB;
METOJIbI W TIPUEMBI 3aIUTHI
JIOKYMEHTUPOBAHHOM
MH(GOpPMAaLUK U HOCUTENS ATON
uHpopmarun oT
HECaHKIIMOHUPOBAHHOTO
JoCTyma B npoiiecce
BBIITOJTHEHUS KaXXI0u
Opoueaypsl W OIepaluu;
MOPSI0K 00paboTKH,
JBUKECHUS, XpaHEHUs u
UCIIOJIb30BaHUS
KOH(DUICHITNATbHBIX
JIOKYMEHTOB B BEIOMCTBEHHBIX
apXuBax; periamMeHTaIlio
cocTaBa KOH(UIEHIIHMATIBHBIX
JOKYMEHTOB U  CBEACHHUIA,

HOPSIJIOK paboThI c
KOH(DHUICHITHATLHO I
uHpopMaruei;

VYmMmeeT:  pa3pabarbiBaTh  H
0hOpPMIIATH HOPMATHUBHO-

METOJMYECKHE MaTepPHaIIbl IO
periiaMeHTallud  TMPOIIECCOB
00paboTKM,  XpaHeHHs WU
3alMTBl  KOH(QUICHIIMATBEHBIX
JOKYMEHTOB;  pa3pabaThIBaTh
3ppeKTUBHBIE

TEXHOJIOTUYECKUE  CHCTEMBI
pPalMOHAIEHOTO

JOKYMEHTo000opoTa c




UCTIOJIb30BaHUEM
COBPEMEHHBIX  CHCTEM W
Croco0oB 00paboTku u
XpaHEeHUs1 KOH(QUACHIIUATBHBIX
JOKYMEHTOB; (POPMYIHUPOBATH
3a/1a4u o pazpaboTke
HOTPEOUTENBCKUX TpeOOBaHUMN
K ABTOMAaTH3NUPOBAHHBIM
CUCTEMaM 00paboTku u
XpaHEeHUs1 KOH(QUACHIINATBEHBIX
JIOKYyMEHTOB;  00pabaTbIiBaTh
KOH(HICHIINATLHBIE
JOKYMEHTHI M TIOJITOTaBINBATh
UX K TIepeiade Ha XpaHeHHe,
Bnaneer HaBLIKaMu:
BBITIOJTHEHHSI
TEXHOJIOTUIECKUX OTIepaIfi
1o 3anmTe U 00paboTke
KOH(HICHITNATEHBIX
JOKYMEHTOB B
OpraHN3aIMOHHBIX
CTPYKTYpax; BeJICHHS
JESATETLHOCTHU CITYKOBI
KOH(PHUACHITNATBHOU
JOKYMEHTAITHH;
TEXHOJIOTMYECKUMH HaBbIKAMU
paboTHI ¢ KOHPUICHITUATBHOMN
JOKyMEHTaIuel; CBEICHUAMHU
0 Oe3zomacHOCTH
WH()OPMAITMOHHBIX PECYPCOB.

4. CTpyKTypa M coaepxkaHue y4eOHO TUCHUIINHBI

4.1. O0bem yueOHOM TUCHUIIMHBI M BUIbI Y4e0HOi padoThbl

O0beM 4acoB/32a4eTHBIX eIMHUILL

Buja yueOHo# padoThl Ounas ¢popma 3aounas ¢popma
Oobmas TPYA0EMKOCTh 108 (3 3au. ex.) 108 (3 3au. ex.)
AMCIUTIIMHBI
Oobsi3aTesqbHASA ayAUTOPHAS 36 12
Harpy3ka (Bcero 4acoB), B
TOM YHcJIe:

Jlexkun 12 4
CeMHHApCKH 3aHATHS - -
[IpakTHyeckue 3aHsATH 24 8
JlaGopatopHble pabOThI — —
Kypcogas pabota / kypcoBoit

IPOEKT

KoHTpoas 4 4
CamocrositesibHasi padora 68 92




CTy/eHTa (BCEro 4acoB)

dopma arrecTanuu 3auer 3auer

4.2. Cogepxanue pa3jiesioB yY4eOHOM TUCUMIIIMHBI

Tema 1. Undopmauus u BUABI TAMH.

Nudopmaiysi B 3aBUCUMOCTH OT TMOpSAJKAa €€ MPeIOCTaBICHMS. 3aliuTa
uHpOpMAIMM,  COCTABIIOIEH  rocylapcTBeHHyro  TaiiHy. Krnaccudukanuys
nHGOPMAIIUU TIO KPUTEPUIO TOCTYITHOCTH.

Tema 2. HopmaTuBHas npaBoBasi 6a3a KOHGUICHIIHATBHBIX JOKYMEHTOB.

l'ocynapctBenHast TtaiiHa. Pexxum cexpetHocTH. CBEAeHHsA, coaep Kalye
rOCyJapCTBEHHYIO TailHy: uX Tpudbl MU CpPOKHM paccekpeunBanusi. HopmarusHo-
NpaBOBbIE AKTHI B cpepe MHPOPMAIIMOHHONW OE€30MaCHOCTH M OpraHu3alluu padoThI €
JOKYMEHTaMU  OTPaHUYEHHOrO  JO0CTyna. JIOKaJbHbIE HOPMATUBHBIE  AKTHI
OpraHu3aluy Mo OpraHu3aluy paboThI C TOKYMEHTaMH OrPaHUYEHHOT'0 JIOCTYTIA.

Tema 3. [lokyMeHTHPOBaHHME KOH(PHACHINAIbHON HH(OPMALIUH.

Onpenenenne  CTENEHW  OTPaHUYEHHs  JOCTynma K  JOKYMEHTaM |
UCIIOJIb30BAHUE OTMETKM KOH(UACHIMATBHOCTH TpPU OQPOPMIIEHUH JOKYMEHTOB.
Ponb 1 MecTo BHYTpHOOBEKTOBOTO M MPOIYCKHOI'O PEXHUMOB B CHUCTEME 3alllUThI
uHbOpMAIUU TIPETPUSTHS.

Tema 4. CocraBieHHe HOMEHKJIATYpPbI Jes, GopmMupoBanue u
odopMmiIeHHEe KOH(PUACHIMAIBHBIX JeJ.

Pacnipenenenrie  KOH(MUACHIMANBHBIX JOKYMEHTOB IO  HCIIOJHUTEIISIM.
OnpeneneHrie CPOKOB UCTIONHEHUST KOHDUIEHIIMATIBHBIX JOKYMEHTOB. OdopmiieHue
pe30IONUM  HAa  KOH(QUACHIMAIbHOM  JoKyMeHTe. (OcCOOEHHOCTHM — Mepenadyu
KOH(DUIIEHIIMATBHBIX ~ JIOKYMEHTOB ~ MexXay ucrnonHutenssMu.  KoHTpons  3a
UCTIOJIHEHUEM KOH(UACHIIUAIBHBIX JOKYMEHTOB.

Tema 5. IloaroroBka KOH(PUACHUUAJIBHBLIX JOKYMEHTOB K ApPXMBHOMY
XPaHEHHMIO WIN YHUUYTOKEHHUIO.

Pexxum KoH(PUIEHIIMATBHOCTH JTOKYMEHTHPOBaHHOW HH(popManuu. Pexum
XpaHeHUsT KOHPUICHIIMATBHBIX TOKyMEHTOB. TpeGoBanus Kk xpanwmmily. [lopsmok
oOpareHust ¢ KOHPUACHIMAIBHBIME JTIOKyMeHTaMH. [lopsmok Beimaun U pabOThI €
KOH(HUIIEHITMATFHBIMU  TOKyMeHTaMu. [IpoBepku Hamuuusi KOH(PUACHIIUATBHBIX
NOKyMeHTOB. Ha3zHauenwe, BUAbBI W NOPUHIOUIBI TPOBEACHHUS  IPOBEPOK.
HepernamenTHbie MpoBepKH HATWYMs KOH(PUIACHIIMAIBHBIX HOCUTENCH, TOKYMEHTOB
u gen. AkTel TipoBepok. [IpoBeneHnme BHYTpEHHHMX pacciiefioBaHWM 10 (pakTam
yTpaThl (pa3riameHus) KOHPUISHITUATBHBIX TOKYMEHTOB.

Tema 6. OcobennocTu OpraHu3auMu KOH(UIEHIIHAIBHOI0
JAeJIONPOU3BOJACTBA U MPAKTHKA MX 3alIUTHL.

TpeboBanust u Mepel MO 3amUTe KOHPHUIACHITMAIBLHOW WHGMOPMAIIH,
HUPKYJIUPYIOIIEH B OSKCIUTyaTHPYeMOW aBTOMATU3MPOBAHHOW WH(OPMAIIMOHHOU
cucteme. Busbl yrpo3 nHpopMannoHHON 0€30MacHOCTH OpraHu3aIui. TeXHUYECKUe
TpeOOBaHUST K  OpraHW3allii  3allUIICHHOTO  B3aUMOJCHCTBUS  CUCTEM
MEXBEJIOMCTBEHHBIHN (MEKCETEBOI) AJEKTPOHHBIN IOKYMEHTOOOOPOT U BHYTPEHHETO
AJIIEKTPOHHOTO JOKYMEHTO0OOpoTa. 3amuTa KOHPUACHIMAIBbHON HH(OPMALIHH.



3ammuTta  nmepcoHalbHbIX  gaHHIX B AMC.  Caoyxba ~ KOMIIIEKCHOTO
anmuancTpupoBanus AUC.

4.3. Jlekunu
Ne O0beM yacoB
HaumeHnoBaHue TeMbI
n/n Ounas ¢popma | 3aounas dopma
3cemectp/8 TpumecTp
1. | Undopmarws u BUABI TaliH. 2
2. | HopmaruBHas paBoBast 0aza 2
KOH(HICHITMATBHBIX JOKYMEHTOB. 2
3. | JokymeHTHpOBaHWE KOH(PUICHINATBHON 2
nHpopMalnu.
4. | CocraBiieHue HOMEHKJIATYPhI JelI, 2 2
(dhopmupoBanue u odopmIieHHE
KOH(UICHIIMAJIbHBIX €71
5. | IloaroroBka KOH(UIEHITNATBHBIX 2
JOKYMEHTOB K apXUBHOMY XPaHEHUIO WIIH
YHUYTOXKCHHIO.
6. | OcobenHoctn OpraHu3aIH 2
KOH(DHICHITHAIEHOTO  JICJIONTPOU3BOICTBA
Y TIPAKTHKA WX 3alUTHI.
Hroro: 12 4
4.4, IlpakTnueckne/ CEeMUHAPCKHE 3aAHATHUS
Ne O0beM yacos
HaunmMeHoBaHMe TeMbl
n/n Ounas ¢popma \ 3aouHas ¢popma
3 cemecTp/8 TpUMECT]
1. | Uadopmanms u BUaBI TaiiH. 4
2. | HopmarusHas npaBoBas 6asa 4 2
KOH(UICHIINATBHBIX JOKYMEHTOB.
3. | HoxymeHTUpOoBaHUE KOH(PHUACHIMAILHON 4 2
nHpopMaIuu.
4, | CocraBieHue HOMEHKJIATYPhI nell, 4 2
dhopmupoBanue u odopmiieHHE
KOH(MUICHITMABHBIX JIC]I.
5. | lloaroroBka KOH(PUACHITHATBHBIX 4 2
JOKYMEHTOB K apXUBHOMY XPaHEHUIO WU
YHUYTOKCHHUIO.
6. | Ocobennoctu OpraHu3aluH 4
KOH(UICHIIMAIFHOTO JICJIONPOU3BOICTBA
Y TIPAKTUKA MX 3aIUTHI.
Hroro: 24 8

4.5. JlabopaTopHblie padoThI
VY4eOHBIM TTAaHOM HE MPETYCMOTPEHBI.

4.6. CamocTosiTe/ibHAsI pa0d0Ta CTYJ1€eHTOB

Ne i/ HaunmenoBanue Bua camocrosiTe ILbHOM O0BeM yacoB

paszeJia/TeMbl padoThI Ounasn \ 3aounas




[ dopma__ | dopma
3 cemecTp/8 TpUMecTp
IToaroroBka K
1 I/IH(bOpM;ElI_[I/ISI U | IPaKTHYECKOMY 3aHSITHIO W 12 16
BH/IBI TalH. BBITIOJTHEHHE TIPAKTHYECKUX
3ajaHui
Hopmarusuas IToaroroBka k
o | MpaBoBas 0a3a | MPaKTUICCKOMY 3aHITHIO U 12 16
KOH(DHICHITNATBHBIX | BBITOJHEHUE MPAKTUYECKUX
JIOKYMEHTOB. 3a/laHui
IToaroroBka k
JlokymMeHTUpOBaHuE
. | IPAKTHYECKOMY 3aHSATHIO U
3 KOH(PUACHITUATHHOM 11 15
I p—— BBITIOJHEHNE NPAKTHIECKAX
3aJaHuN
CocraBnenue IloaroroBka k
HOMEHKJIATYpPBI JIeJI, | IPAKTUYECKOMY 3aHSITHIO U
4 dhopmupoBanue U | BBIMTOJIHCHUE MPAKTUIECKIX 11 15
odopmIleHHE 3aJaHAN
KOH(UICHITNATBHBIX
JIell.
TloaroroBka TloaroroBka x
KOH(DHICHITMATBHBIX | TIPAKTHICCKOMY 3aHATHIO U
5 | IOKyMEHTOB K | BBITIOJHEHHE NPAKTHICCKAX 11 15
apXUBHOMY 3aJaHAN
XpaHEHUIO Wi
YHUUYTOKEHHUIO.
OcobOenHocTr IMoaroroBka
OpraHu3anun NPaKTHYECKOMY 3aHATHUIO U
6. KOH(UIEHITNATBHOTO BBITIOHEHHE TPAKTHYECKAX 1 15
JIeIONIPOU3BOJICTBA U | 3a/IlaHUM
MpaKTHKa ux
3aIUTHL
Hroro: 68 92

4.7. KypcoBblie padoTbl/ IPOEKTHI.
Y4eOHBIM TTAaHOM HE TTPETYCMOTPEHBI.
5. MeToauueckoe odecnevyenue, o0pazoBarejibHbIe TEXHOJIOTHH.

Hpenoz:aBaHI/Ie AUCHOUILUIMHBI BCACTCA C IIPUMCHCHHCM CIICAYIOIIUX BHUIO0B

o0pa30BaTEIbHBIX TEXHOJIOTHH:
Hngopmayuonnvle

o0pa3oBaTeIbHBIX PECYpPCOB

mexHoJjocuu.

HCII0JIb30BaHUE
(3JICKTPOHHBIM ~ KOHCIIEKT,

AIEKTPOHHBIX
pa3MEIIECHHBIN

BHYTPEHHEW CETH) MPU MOJATOTOBKE K JICKIUSIM, TPAKTUYECKUM 3aHSATHUSIM.

Ilpoexkmuasa mexnonocus:

MOATOTOBKH apXeorpaduuecKkon myOIuKammm.

rpymmoBasi paboTa CTYACHTOB B TIPOIECCe

Texnonocuu npobremnozo obyuenus: METOJ TPOOJEMHBIX 3aJaHU, METO
ABPUCTUYECKON Oecebl.

Humepaxkmuenvle mexnono2uu: MO3roBol TypM, paboTa B MaJlbIX rpymmnax.
B pamkax pgaHHOl 00pa3oBaTE€NbHOM TEXHOJIOTHMM OCHOBHBIMU (opmMaMu
opraHu3anuy y4eOHOro Tpollecca SBUIUCH: YIPAKHEHUS MO MPUMEHEHUIO



3H3HPII>1, AOKJIaJAbl CTYACHTOB, BBICTYIUICHUA Ha MPAKTHUUCCKUX 3aHATHUAX,
MMOATOTOBKA CTYACHTAMHN COBMCCTHBIX Hp€3€HTaHHfI.

ITomumo 9TOro, npu U3y4CHUU AUCHUIIIIMHBI UCIIOJIB3YIOTCA TPaJUIIMOHHBIC
MECTOObI O6y‘—ICHI/I$IZ JICKIIUHU, ITPAKTUICCKUC 3aHATHA.

6. ®opMBbI KOHTPOJIAA OCBOCHUSA Y4eOHON JUCHUIINHBI.
Tekyias arrectanusi CTYA€HTOB NPOU3BOJIUTCS B JTUCKPETHBIE BPEMEHHBIE

MHTEPBAJIbl JIEKTOPOM U IPEnojaBaTeaeM(sIM1), BEAYIIMMHU IPAKTUYECKUE
3aHATHS IO JUCUUIUIMHE B CIEIYIOUUX popMax:

— BBICTYIUICHUE Ha MPAKTUYECKUX 3aHATHUAX;

~ y4acTHe B AUCKYCCHSX;

— CaMOCTOSITEIbHOE KOHCIIEKTUPOBAHHUE JIUTEPATYPHI U €€ aHAIu3;

— BBINOJHEHUE UHANBUAYATbHBIX IPAKTUYECKUX 3a/1aHHM;

— THUCbMEHHBIE OTBETHI HA KOHTPOJILHOM padoTe.

[IpoMeKyTOUHBII KOHTPOJIb MO pe3yibTaTaM OCBOCHUS JIUCIMIUIMHBI

IPOXOJUT B (hOpME YCTHOTO IK3aMeHa (BKJIIOUAeT B ce0sl OTBET HA TEOPETUUYECKUE
BOIIPOCHI).

Cuctema oOIleHUBaHMS YYEOHBIX JOCTHXKCHHH CTYJIEHTOB, OIICHOYHbIC
Cpe/ACTBa MpeacTaBiieHbl B (POHAEC OIICHOYHBIX CPEACTB K paboyei mporpamme
y4eOHOU TUCHMIUIMHE (IPUITOKEHUN).

7. Y4eOHO-MeTOoAN4YeCKOoe U MPOrpaMMHO-UH(OPMALIMOHHOE 00ecIeYeHue

AUCUMILTHHBI

a) OCHOBHasl JJUTEpATypa:

1. Eropos, B. Il. JlenonpouspoactBo u pexum cekpernoctu / B. I1. Eropos,
A. B. CnmuapkoB. — 5-¢ m3a., crep. — CII6 : Jlanmp, 2024. — 312 c. — Tekcr :
ANeKTpOoHHBIM // JlaHb : 2JIeKTpOHHO-OMOMMoTewyHass cuctema. — URL:
https://e.lanbook.com/book/3605214.

2. I1aBnosa, P. C. Konduaennuansnoe nemonpousBojactso / P. C. ITaBnosa.
— CII6 : Jlanw, 2022. — 380 c. — Tekcr : smekTpoHHBbIN // JlaHB : DJIEKTPOHHO-
oubanoreunas cuctema. — URL: https://e.lanbook.com/book/266795.

3. Cmmuak, A. B. KondunennumanpHOe IeTONPOU3BOACTBO : YydeOHOE

mocoome / A. B. Cnwmuak. — HmwxkaeBapTtoBck : HmkHeBapTOBCKUI
rocynapcTBeHHbii  yHUBepcuteT, 2020. — 120 c. — TekcTt : ANeKTpOHHBIN //
[udposoit  obpazoBarenvubiii  pecypc IPR SMART. — URL:

https://www.iprbookshop.ru/118982.html.

0) TOTIOTHUTENIbHASI IUTEpaTypa:

1. Eropoma, JI. b. KonduaennuanbHoe aeaonpou3BOACTBO : YYCOHHK /
JI. b. EropoBa, H. A. Poroxosa. — CII6 : UDO CII6YTYud, 2020. — 227 c. —
Texct : anextponHslii // Jlanp : snekTpoHHO-OMOMMOTeyHas cuctema. — URL:
https://e.lanbook.com/book/246371

2. Kynses, H. H. KonduaenmuaipsHoe IeI0npOU3BOJACTBO M 3aIIUIICHHBINA
ANEKTPOHHBIN ToKyMeHTooOopoT : yueOnmk / H. H. KynseB ; mom pemaxiueit
H. H. Kynsesa. — 2-e u3a., nepepab. u gom. — M. : Jloroc, 2020. — 500 c. — Tekcr :
ANeKTpoHHBbIM // Jlaub : 2yekTpoHHO-OMOMMoTeuyHass cuctema. — URL:


https://e.lanbook.com/book/3605214
https://e.lanbook.com/book/266795
https://e.lanbook.com/book/246371

https://e.lanbook.com/book/163041.

3. JlokymeHTanmoHHoe oOecreueHue ympapienus : ydeonuk / A. C.
I'punbepr, H. H. T'opbaués, H. H. I'opbaués, O. A. Myxamermnna. — M. :
IOHUTU-JAHA, 2023. — 391 c. — Tekct : snexkrponHbit // Iludposoit
00pa3zoBaTeIbHBIMI pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/142685.html.

4. Kysueuos, 1. H. Jlenonpou3BoacTso : yueOHO-cipaBouHoe nocodue / .
H. Ky3neuos. — M. : JlamkoB u K, 2025. — 405 c. — Tekct : 37€KTpOHHBIN //
[udposoit  oOpa3zoBarenbHBIl  pecypc [PR SMART. - URL:
https://www.iprbookshop.ru/144217.html.

5. ApacnanoBa, B. A. JloKyMeHTallMOHHOE OOECIEYEHUE YIpaBICHUS :
yueb. mocobue / B. A. ApacnanoBa. — 3-¢ u3n., nomn. u nepepab. — Cypryr :
Cypl'llY, 2019. — 239 c. — Tekct : 2nekTpoHHbIA // JlaHb : BJIEKTPOHHO-
oubnuoreunas cucrema. — URL: https://e.lanbook.com/book/151937.

HNuTepHeT-pecypcesl:

1. Jlyranckas pecnyOJMKaHCKas VYHUBepcallbHas HayyHas OuOinoTreka
uM. M. I'opekoro :[caiit]. — Pesxxum noctyna: http://lib-lg.com/.

2. Poccuiickas rocynapctBeHHass Oubnmoreka : [caiit]. — Pexxum pocryma:
https://www.rsl.ru/.

3. Hayunas 6ubmuoreka ®I'BOY BO «JII'TIV» : [caiit]. — Pexxum mocTyma:
https://lib.lgpu.org/.

4. 9bC IPR SMARTIcaiiT] : HayuyHO-00pa3oBaTeNbHbIN pecypc. — Pexum
noctyna: https://www.iprbookshop.ru/.

5. 9BC «Jlanwy [caifr] : smekTpoHHas OuOIMOTEKa. — Pexkum gocrtyma:
https://e.lanbook.com/.

6.

8. MarepuajibHO-TeXHUYeCKOe o0ecneyeHne TUCIUITUHbI

OcBoeHue NUCHUMIUIMHBI MPEANOoJaraeT HCIOIb30BaHUE aKaJeMUYECKUX
ayIUTOpUA  JUIsl  TIPOBEJEHUS  JICKIMOHHBIX M  MPAKTHUYECKUX  3aHITHH,
COOTBETCTBYIOIIUX JIEUCTBYIOIIMM CAaHUTAPHBIM U MPOTHUBOMOXKAPHBIM IPaBUIIAM
¥ HOpMaM.

AynuTopHOE OCHalIeHWE: JIeKIMOHHAas ayAuTopus, pabodyee MeECTO
NperojaBaTeis, OCHAIEHHOE KOMIBIOTEpOM, pabodyne MecTa CTYICHTOB,
KaHIIETSIPCKOE OCHAIlleHHEe y4eOHOTo Tpoliecca.

JlekimoHHBIE  3aHATHA: MYJbTUMEIUWHAS  ayJUTOpPHUS:  KOMIBIOTEP
MYyJIbTUMEIUA C MPUKIAIHBIM MPOrPaMMHBIM OCHAIIEHUEM: MPOEKTOP, KOJIOHKH,
nporpamma Juisi MpocMOTpa BHUieo (aiIoB, TENEBU30p, MPE3CHTALUU MO TeMaM
JTUCITUTUTHHBI.

[IpakTHyeckue 3aHATHS: KOMIIBIOTEPHBIN KJIacC, MPe3eHTAllMOHHAs TEXHUKA.

[IpenogaBanne AMCHMIUIMHBI IMPEeAyCMaTpUBAaET IOCTYH OOyYaromUXcs K
AIEKTPOHHO-OUOIMOTEUHBIM CHUCTEMaM (JIEKTPOHHBIM OubimnoTekam) «JlaHby,
IPR SMART u K »3IeKTpoHHOH WH(GOPMAIMOHHO-00pa30BaTEIbLHON Cpele
YHHUBEpPCUTETA.


https://e.lanbook.com/book/163041
https://www.iprbookshop.ru/142685.html
https://www.iprbookshop.ru/144217.html
https://e.lanbook.com/

9. JIucT DONMOJTHEeHUH U M3MEeHEeHN

n/n

Jara
BHECEHH
H3MeHeHus /
JONOJTHEHHS

OcHoBanue

Conepxanue
u3MeHeHus /
JOMOJTHEHUS

.JII/IIIH, MOATBEPKAAI0IIUE
u3MeHeHue / JOITOJTHCHHE

3agenyrommii | Jupekrop /

kadempoit JICKaH
(Damunus, (Damunus,
UHUYUATL, UHUYUALL,

nOONUCy) nOONUCy)




